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ARTICLES OF AGREEMENT
2001-2005
PREAMBLE
In order to effectuate the provisions of Chapter 392 of the Laws of 1967 (the Public Employees'
Fair Employment Act), to encourage and increase effective and harmonious working relationships
between the Superintendent of Schools and the secretarial and clerical employees represented by
the Rome City School District Clerical Unit of the Oneida County Educational Local 869 of the
Civil Service Employees' Association, Inc., Local 1000, AFSCME, AFL-CIO (hereinafter referred
to as the "Association").
RECOGNITION
"The Rome City School District, Employer, recognizes the Civil Service Employees' Association,
Inc., Local 1000, AFSCME, AFL-CIO as the exclusive bargaining representative for the secretarial
and clerical employees of the Rome City School District."
NEGOTIATING PROCEDURES
"IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION
BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFOR,
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS
GIVEN APPROVAL."
The terms and conditions of employment provided in this Agreement shall remain in effect until
June 30, 2005.
ARTICLE I
EMPLOYEE RIGHTS
A. The Superintendent hereby agrees that every employee shall have the right to freely
organize, join and support the Association for the purpose of engaging in collective
bargaining or negotiation and other lawful concerted activities for mutual aid and
protection.
B. Nothing contained herein shall be construed to deny or restrict to any en1ployee rights
he/she may have under the Civil Service Laws.
c. The Superintendent agrees to honor all reasonable requests for public information which
will help the Association fulfill its functions as exclusive representatives of the clerical
personnel.
D. All employees shall be given copies of evaluations made by his principal or supervisor and
shall reserve the right to answer any derogatory statements made in this report.
E. Except as expressly limited by other provisions of this Agreement, all of the authority,
rights and responsibilities possessed by the District are retained by it, including, but not
limited to the right to determine the mission, purposes, objectives and policies of the
District; to determine the facilities, methods, means and number of personnel required for
conduct of District programs; the selection, recruitment, hiring, appraisal, training,
retention, promotion, assignment or transfer of employees pursuant to law; to direct, deploy
and utilize the work force; to establish the specifications for each class of positions and to
classify or reclassify and to allocate or reallocate new or existing positions in accordance
with law: and to discipline or discharge employees in accordance with law and the
provisions of this Agreement.
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B.
ARTICLEII
HOURS OF WORK
Ten Month Personnel (Tvpists):
1. When school is in session (including inservice, superintendent's and parent-teacher
conference days) the work day for the District's ten month clerical staff shall be
seven and one-half (7 1/2) hours in length, thirty-seven and one-half (37 1/2) hours
per week excluding the lunch period, and may be scheduled at the discretion of the
Superintendent, upon the request of the building principal or administrator. The
starting and dismissal times and duration of lunch period for said work day shall be
established by the building principal and/or supervisor prior to the first work week
and submitted to the Assistant Superintendent of Schools for Business. In the
schools, at least one clerical person is to be on duty until 4:00 p.m. A copy of the
ten month work schedule shall be furnished to the Association as soon as practicable
after the commencementof the school year. .
2. The work year for ten month employees shall commence on the Monday of the
week prior to the commencement of the school year. Said work year shall be one
hundred ninety-three days in length, exclusive of holidays, and shall terminate no
later than June 30th.
Twelve Month School Staff:
1. Typist/Senior Typist
Account Clerk-Typist/Senior Account Clerk-Typist
Senior Payroll Clerk
Senior Typist/Senior Account Clerk-Typist/Office Manager
a. Twelve (12) month personnel working in the schools shall adhere to the
following schedule:
Seven and one-half (7 1/2) and eight (8) hour days, thirty-seven and one-half
(37 1/2) or forty (40) hours per week, may be scheduled at the discretion of
the Superintendent, upon the request of the building principal or
administrator. The length of the noon hour shall consist of one hour for all
employees. In the schools, at least one clerical member will remain on duty
until 4:00 p.m.
b. Central Office staff members (12 and 10 month) shall work seven and one-
half (7 1/2) or eigh~(8) hours per day, thirty-seven and one-half (37 1/2) or
forty (40) hours per week, at the discretion of the Superintendent of Schools,
between the hours of 7:30 a.m. and 4:30 p.m., Monday through Friday. The
length of the noon hour shall consist of one hour for all employees, to be
scheduled with the consent of the employee's department supervisor to
ensure office coverage. The Central Office schedule, with the exception of
the staggered lunch hour, shall be uniform for all employees.
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c.
ARTICLE II
HOURS OF WORK
Eleven Month Employees
There shall be a category of employees which shall be known as Eleven (11) month
employees. Titles specifically mentioned in this Section shall be placed in the Eleven
month category.
1. a. Any member of the bargaining unit hired to function as a typist to a School
Principal in the Elementary Schools will work a total of 208 days during the
work year, (said work year to commence on July 1st) as follows: the two
full consecutive weeks (Monday through Friday) prior to the opening of the
Schools for the Fall tenn and an additional lO (ten) days between July 1st
and the last Friday before the Monday which begins the two consecutive
week pre-opening period, said days to be scheduled by the Principal by the
preceding May 1st and submitted to the Superintendent for approval or
amendment, said action to be taken by the Superintendent by June 1s1.
b. When school is in session (including inservice, superintendent's and parent-
teacher conference days) the work day for the District's eleven month
clerical staff shall be seven and one-half (7 1/2) hours in length and thirty-
seven and one-half (37 1/2) hours per week. The starting and dismissal
times and duration of lunch period for said work day shall be established by
the building principal and/or supervisor prior to the first work week and
submitted to the Assistant Superintendent of Schools for Business. In the
schools, at least one clerical member will remain on duty until 4:00 p.m. A
copy of the eleven month work schedule shall be furnished to the
Association as soon as practicable after the commencement of the school
year.
4
A.
C.
D.
ARTICLE III
OVERTIME
Overtime shall begin at the end of the regular work week and shall be compensated at the
regular rate up to forty hours. Hours worked in excess of forty hours shall be compensated
at one and one-half times the hourly rate.
B. Time worked in clerical positions connected with the Rome Public Schools but not
connected with regular position shall be added to the regular work week and compensated
at the regular rate up to forty hours. Hours worked in excess of forty hours shall be
compensated at one and one-half times the hourly rate.
Compensated sick leave days will be credited as work time.
Holidays worked shall be compensated at two times the hourly rate.
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IARTICLE IV
VACATIONS
TEN AND ELEVEN MONTH PERSONNEL:
Refer to Holidav Schedule
TWEL VE MONTH PERSONNEL:
A. Vacation shall be one working day per month up to ten days. Vacation shall be accrued
from the date of employment to the end of the fiscal year and shall be given during the
following fiscal year.
B. Three weeks vacation will be granted to employees after 5 years of service.
C. After 11 years of service - 3 weeks plus 1 day
After 12 years of service - 3 weeks plus 2 days
After 13 years of service - 3 weeks plus 3 days
After 14 years of service - 3 weeks plus 4 days
After 15 vears or more of service - four weeks
D. Vacations shall be scheduled subject to approval of the immediate supervisor. Seniority
shall be considered in the scheduling of vacations.
E. Vacation time must be taken during the fiscal year except where authorized by the
Superintendent of Schools.
F. Vacation may be taken on a day-to-day basis at the discretion of the immediate supervisor.
G. When a holiday falls during an employee's vacation, the immediate supervisor shall approve
another day within the fiscal year to be treated as the holiday for that employee.
H. In case of death, employee's beneficiary shall receive due vacation pay.
1. If an employee becomes ill while on vacation, employee must notify immediate supervisor
of said illness. Upon approval of immediate supervisor, sick days shall be charged to
accumulated sick leave. If supervisor is not satisfied, Superintendent may request doctor's
certificate.
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ARTICLE V
NEW EMPLOYEES
A. New employees will be infonned, in writing, of all benefits available to them at the
beginning of their employment, i.e. status, title, salary, sick leave, vacation, health
insurance, retirement, etc.
B. The Board will notify the Association, within 15 days, of all new clerical employees hired,
their position, step, titles, and salary or hourly pay.
c. New employees shall receive a copy of this Agreement.
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ARTICLE VI
HOLIDA YS
A. TEN A~TI ELEVEN MONTH PERSONNEL:
Ten and eleven month personnel shall have the following paid holidays:
Labor Day
Columbus Day
Veterans'Day
Day before Thanksgiving
Thanksgiving Day
Day after Thanksgiving
Christmas Day
New Year's Day
Option Day before Christmas or New Year's
Martin Luther King Day
President's Day
Good Friday
Memorial Day
B. TWELVE MONTH PERSONNEL:
Twelve month personnel shall have the following holidays:
July 4
Labor Dav
Columbus Day
Veterans' Day
Day before Thanksgiving
Thanksgiving Day
Day following Thanksgiving
Christmas
New Year's Day
* Option: Day before or after Christmas or day before or after New Year's
Martin Luther King Day
Presidents' Day
Good Friday
Memorial Day
* Option day as per Article VI-C.
c. When a holiday falls on Saturday or Sunday, the employee will consider Friday or Monday
as the holiday, the choice of the day to be at the discretion of the immediate supervisor. In
the event that school is in session on anyone of the above listed holidays, then an option
day or days will be granted at the employee's discretion with the consent of hislher
immediate supervisor.
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ARTICLE VII
GRIEVANCE AND DISPUTE PROCEDURES
The Superintendent of the Rome City School District and the Clerical Employees Unit, in
compliance with Article 15-C of the General Municipal Law (Chapter 50S'of the Laws of 1979)
regarding the establishment of grievance procedures for public employees, do hereby establish and
adopt the following procedures for the orderly settlement of grievances of members of the staff of
the Rome City School District to be effective immediately.
Basic Principles
1. Grievance shall be defined as any claimed violation, misinterpretation or inequitable
application of the existing laws, rules, regulations, administrative orders, or work rules of
the District which relate to or involve employee health or safety, physical facilities,
materials or equipment furnished to employees, or supervision of employees, but
excluding any matter involving an employee's rate of compensation, retirement benefits,
disciplinary proceedings, or any matter which is otherwise reviewable pursuant to law, or
any rules or regulation having the force and effect of law. Any employee, however, shall
continue to have the privilege of discussing any of these last named matters with his/her
immediate supervisor or the office of the Superintendent of Schools.
2. It is the intent of these procedures to provide for the orderly settlement of differences in a
fair and equitable manner. The resolution of a grievance at the earliest possible stage is
encouraged.
3. An employee shall have the right to present grievances within ten days of the alleged
grievance in accordance with these procedures, free from coercion, interference, restraint,
discrimination or reprisal.
4. An employee shall have the right to be represented at any stage of the procedures by a
person or persons of his/her own choice.
5. Each party to a grievance shall have access at reasonable times to all written statements and
records pertaining to such case.
6. All hearings shall be confidential.
7. It shall be the responsibility of the Superintendent of Schools to take such steps as may be
necessary to give force and effect to these procedures. Each administrator shall have the
responsibility to consider promptly each grievance presented to himlher and make a
determination within the authority delegated to himlher within the time specified in these
procedures.
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ARTICLE VII
GRIEVANCE AND DISPUTE PROCEDURES
Basic Principles - continued
8. The function of these procedures is to assure equitable and proper treatment under the
existing laws, rules, regulations and policies which relate to or affect the employee in the
perfonnance of hislher assignment. They are not designed to be used for changing such
rules or establishing new ones. Moreover, it is hoped that these procedures will encourage
all personnel to express their feelings freely in the interests of the welfare of the School
District.
Any dispute arising concerning the interpretation or application of the tenns and conditions
of this contract or the rights claimed to exist therein shall be processed in accordance with
the following procedures which apply to grievances as well.
9. The parties agree that two grievances may not be consolidated for arbitration under one
demand unless both parties shall specifically agree thereto.
Procedures
1. Infonnal Stage
The aggrieved individual shall orally within ten days following the occurrence of the
alleged grievance, present hislher grievance to hislher immediate supervisor who shall
orally and infonnally discuss the grievance with the aggrieved individual. The immediate
supervisor shall render hislher detennination to the aggrieved individual within
five working days after the grievance has been presented to him/her. If such grievance is
not satisfactorily resolved at this stage, the aggrieved individual may proceed to the fonnal
stage.
10
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2.
ARTICLE VII
GRIEVANCE AND DISPUTE PROCEDURES
continued
Fonnal Stage
3.
A.
B.
C.
D.
E.
Within five working days after a detennination has been made at the preceding
stage, the aggrieved individual may make a written request of the Superintendent of
Schools or hislher designee for review and detennination.
The Superintendent or hislher designee shall immediately notify the aggrieved
individual, immediate supervisor and any other administrator previously rendering a
detennination in the case to submit written statements to him/her within five
working days setting forth the specific nature of the grievance, the facts
relating thereto, and the detennination(s) previously rendered.
If such is requested in the written statement of either party pursuant to paragraph
(B), the Superintendent of Schools or designee shall notify all parties concerned in
the case, of the time and place when an infonnal hearing will be held, where such
parties may appear and present oral and written statements supplementing their
position in the case. Such hearing shall be held within five working days of receipt
of the written statements pursuant to paragraph (B). .
The Superintendent of Schools or hislher designee shall render hislher detennination
within ten working days after the written statements pursuant to paragraph (B) have
been presented to him/her.
If the grievance is not satisfactorily resolved at this stage, the aggrieved individual
may proceed to the Appellate Stage.
Appellate Stage
A. Within ten (10) working days after a detennination has been made at the preceding
stage, the aggrieved individual or the Association may initiate arbitration by giving
written notice to the District and filing a demand with the American Arbitration
Association (AAA). The preceding will thereafter be governed by the AAA's
Voluntary Labor Arbitration Rules.
11
Procedures
ARTICLE VII
GRIEV ANCE AND DISPUTE PROCEDURES
continued
~
,). Appellate Stage continued
B.
C.
D.
The expenses of arbitration, exclusive of attorneys' fees, shall be borne by the losing
party.
In the event that a dispute arises in which the Superintendent or the Board alleges
that the tenns of this Agreement have been violated by an employee, a group of
employees or the Association, the Board may, in its discretion. initiate a grievance
with the employee, the group of employees or the Association, as the case may be,
or the Board may, in its discretion, pursue any other available remedy. The Board
may elect to initiate arbitration by giving written notice to the Association and filing
a demand with the AAA. The proceeding will thereafter be governed by the AAA's
Voluntary Arbitration Rules.
The arbitrator shall have no power to add to, subtract from or modify any of the
conditions or provisions of this Agreement.
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GRIEVANCE FORM
DATE
EMPLOYEE'S NAME
BUILDING TITLE
NATURE OF GRIEVANCE
SETTLEMENT DESIRED
SIGNED
Employee
SIGNED
For the Association
ADMINISTRATIVE REPLY
DATE SIGNED
Supervisor
Fill out in Triplicate and distribute to:
1. Supervisor
2. Association President
3. Employee
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ARTICLE VIII
TRAVEL INSURANCE
Clerical employees will not be required to use their personal cars for school business.
ARTICLE IX
DEPOSITS AND DEDUCTIONS
A. Pay checks will be deposited for clerical employees upon request.
B. Pa)Toll deductions may be made for savings bonds and Credit Union unless prohibited by
mechanical limitations.
C. In the event Automobile and Homeowners Insurance becomes available to employees,
paYTolldeductions may be made for same, unless prohibited by mechanical limitations.
D. The Civil Service Employees' Association, Inc. shall have the right to membership dues
payroll deductions upon presentation of dues deduction authorization cards, signed by the
individual employee. Said dues shall be remitted monthly to the CSEA, Inc. to an address
to be specified in writing.
ARTICLE X
LEAVE OF ABSENCE
A. A leave of absence up to (2) years may be granted to any employee upon application,
subject to the approval of the Superintendent of Schools. Leaves will not be granted if for
other employment outside the bargaining unit.
B. f\n employee returning from leave shall be placed on that step of the salary schedule and
classification from which he or she went on leave, and be returned to his/her former
position if still in existence and whenever possible.
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F.
ARTICLE XI
SENIORITY
A. Seniority shall be defined as length of continuous service within the bargaining unit since
last date of hire as established by the Board minutes.
B.
. In the case of layoff and recall, Civil ServiceLaw shall prevail. The layoff unit shall be
defined as the School District. Seniority shall be retained during an approved leave of
absence and the employee shall be restored to his/her former job or its equivalent at the end
of the leave period.
C. In the case of job abolishment, reductions-in-force, layoff and recall, the District shall give
two weeks written notice prior to any layoff.
D. Whenever any vacant or new position shall occur in the Unit, the Superintendent shall
publicize same by giving written notice of such position to the President of the Association
and posting in each building. This notice shall set forth a description of the qualifications
for the position, including duties, salary, per the clerical contract, and the procedures for
interview, which shall be afforded each member of the Unit upon request. The notices will
be mailed to ten and eleven month employees during July and August. No position shall be
filled except on a temporary basis until such position shall have been posted for at least ten
working days prior to the last day on which applications will be accepted. Notification of
final appointment shall be sent to Association President with salary and step.
E. Departmental seniority lists will be provided CSEA every October 1st.
An employee shall lose all seniority rights if:
1. He/she voluntarily quits the service of the District.
2. He/she is discharged unless reinstated under the Grievance Procedure.
3. (i) If an employee has been unemployed by the District for a period of twelve
(12) months, unless on authorized leave of absence.
(ii) It is also provided that the loss of time during a period for which an
employee receives Workers' Compensation arising from an injury in the
service of the District shall not be counted against him/her for the purpose of
this subparagraph.
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ARTICLE XI
SENIORITY
F. continued
4. (i) Fails to return, after being laid offby the District, to work within fifteen (15)
working days, after receipt of notice that work is available.
(ii) Notifies the District within forty-eight (48) hours after such notice is
received that he/she intends to return to work, and does not return.
5. Fails, without giving sufficient excuse to the District, to report for work on the first
day following the expiration of a leave of absence.
ARTICLE XII
PERSONAL LEAVE
A. At the beginning of each fiscal year each clerical staff member shall be granted four (4)
days personal leave.
B. Clerical staff members shall give as much advance notice to the appropriate administrator
as possible when requesting personal leave. Emergencies may preclude such advance
notice.
C. Unused personal leave days shall be credited to the employee's sick leave account at the end
of each school year.
D. Reasons for personal leave need not be given, however, personal leave shall not be used for
vacation purposes. If it is detennined that an employee used personal leave for vacation, it
shall result in loss of pay.
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ARTICLE XIII
SICK LEAVE
A. At the beginning of each fiscal year the employee shall be credited with fifteen (15) days
sick leave allowance for 10 month personnel.
B. At the beginning of each fiscal year the employee shall be credited with sixteen (16) days
sick leave allowance for 11 month personnel.
C. At the beginning of each fiscal year the employee shall be credited with eighteen (18) days
sick leave allowance for 12 month personnel.
D. Probationary employees shall be granted 1 1/2 days sick leave per month up to 15 days for
10 month personnel; 16 days for 11 month personnel; 18 days for 12 month personnel, until
their probationary period terminates, at which time balance of sick leave is to be
advanced for the remainder of the year, providing, however, that the probationary period
terminates on or before December 31st. Any probationary period terminating after
December 31st shall have the sick leave advance pro-rated for the remainder of the year.
E. Accumulation of unused sick leave for employees hired prior to July 1, 1996 shall be
unlimited.
Employees hired on or after July 1, 1996, may accumulate unused sick leave up to a
maximum of two hundred (200) days.
F. At or prior to September of each school year the Board shall notify each employee in
writing of hislher accumulated sick leave.
G. SICK LEAVE BANK
1. There shall be a Sick Leave Bank for the purpose of making available, under the
terms and conditions set forth in this Section, additional sick leave to employees
who have exhausted current and accumulated sick leave, are unable to return to
work because of a prolonged serious illness or injury.
2. Any clerical employee who has completed at least one year of service with the
District (said year of service to commence with the date of the first day of actual
work in the District) shall be eligible to contribute two (2) days of accumulated sick
leave to the Bank for initial membership. Said contribution shall be made by written
notification to the Sick Leave Bank Committee by no later than November 1, or
within 60 days after the first anniversary date of the clerical employee's first day of
service to the District. Clerical employees who do not so contribute to
the funding of the Sick Leave Bank shall not be eligible to participate in the benefits
of said Bank. Membership in the Sick Leave Bank will begin on the date of receipt
of the application by the office of the Assistant Superintendent for Business.
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ARTICLE XIII
SICK LEAVE
SICK LEAVE BANK continued
3. Contributions to the Bank by clerical employees may be made only once during any
Bank year. Should the total number of available days fall below 50 in any Bank
year (10/1-9/30), the Bank may be replenished by additional contributions by
eligible employees of one day per employee, said contributions to be made by
written notification to the Committee between the opening day of school
and November 1st of the Bank year for which the replenishment days are intended
to be made. In no event can any employee contribute more than one additional day
per year in any Bank year except the initial Bank year during which the maximunl
contribution shall be two.
4. The Sick Leave Bank shall be administered by a Committee consisting of two (2)
members appointed by the Association and two (2) members appointed by the
Superintendent who shall be mutually acceptable to both parties. The Committee
shall maintain a current inventory of available sick bank days and make
determinations regarding all applications to use said available days. Any such
additional sick leave days which are granted by the Committee shall not exceed
ninety (90) days for 10 month employees or one hundred twenty (120) days for 12
month employees per illness or injury per employee. Should the Committee become
deadlocked, or otherwise unable to reach a decision, regarding the nature or
seriousness of a particular illness or injury or the number of days to be granted, then
the members shall appoint a qualified and competent licensed physician (who may
be a specialist with regard to the illness or injury in question) to assist them in their
determination and, if necessary, cast the deciding vote. In no event, however, shall
any decision of the Committee be considered to be a proper subject to be processed
under Article VII, Grievance Procedures, of this Agreement and the decisions of the
Committee shall be specifically excluded from the provisions of that Article.
18
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ARTICLE XIII
SICK LEAVE
SICK LEAVE BANK continued
5. For purposes of this Article, the tenn "serious illness or injury" shall be defined as
one which is generally regarded as such by the medical profession. Applications for
use of additional sick leave days shall be accompanied by written
confinnationlverification from the applicant's attending physician and the
anticipated date of recovery and return to work. The Committee shall have the right
to request additional medical infonnation, if it deems such infonnation to be
necessary, as well as the right to have the employee examined by a physician of its
own choosing. Any dispute as to whether or not an illness or injury is "serious" or
"prolonged" as those tenns are used herein, shall be resolved by the licensed
physician who may be appointed as hereinbefore provided in subsection (d). The
purpose of the Sick Leave Bank is to provide additional sick leave in extraordinary
situations where a seriously ill, injured or disabled employee cannot return to work
for a prolonged period of time (after accumulated sick leave credit has been
exhausted). It is not intended to cover absences of a single day, or several days,
where there is no serious or prolonged illness or injury or where no bona fide
economic hardship exists. The Committee may, however, grant additional
sick leave upon a prorata basis where, in its discretion, it deems it appropriate to do
so and such proration does not exceed the general 90 day limitation set forth herein.
6. Additional sick leave granted under the provisions of this Article shall be charged
by the District upon the basis of one (1) full day's pay for each day of additional sick
leave used from the Bank.
Bereavement leave
In addition to sick leave, employees shall be granted bereavement leave in the event of a
death in an employee's immediate family; such employees shall be granted time off with
pay. For the purpose of this Article, a reasonable definition of immediate family is: current
spouse, child, father, mother, brother, sister, mother-in-law, father-in-law, grandmother,
grandfather, and grandchildren. The maximum number of bereavement leave days for any
school year shall not exceed five (5) days. Employees shall be pennitted to use sick leave
after exhausting their bereavement leave granted above.
Two (2) bereavement days shall be granted for a death of an extended family member. For
the purpose of this Article, a reasonable definition of extended family member shall be:
brother-in-law, sister-in-law, aunt or uncle. These shall be granted in keeping with the
maximum number allowed of five (5) bereavement leave days for any school year.
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ARTICLE XIII
SICK LEAVE
I. An employee who is absent from work due to accident or injury suffered in the employ of
the Rome City School District and covered by Workers' Compensation shall have options
under which to receive his or her salary:
1. The employee may elect to receive full pay from the employer during any absence
covered by compensation, in which case the paYment made by the compensation
insurance carrier will become the property of the employer and the employee
charged with only the proportionate amount of absence against her sick leave; or
') The employee may elect to accept the paYment made by the compensation insurance
carrier, in which case such paYment is made directly to the employee, and the
employee is dropped from the employer's paYroll for the period of such absence, and
no sick leave is forfeited by such employee.
J. Employees who have exhausted their sick leave may apply to the Superintendent of Schools
for additional sick days which mayor may not be charged to future sick leave.
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ARTICLE XIV
HEALTH INSURANCE
A. The District shall pay one hundred percent (100%) of the cost for an employee's
hospitalization insurance. The District shall pay seventy percent (70%) of the cost for an
employee's dependent hospitalization insurance. This provision applies to active employees
and those employees who retire during the life of this contract. The District
agrees to make available to bargaining unit members a Flexible Spending Account for the
payment of the family premium for hospitalization ins~ance and dependent care. The
District further agrees that the difference between the employee's previous twenty
percent (20%) premium payment for the family premium for hospitalization insw:ance and
the present thirty percent (30%) premium payment for the family premium for
hospitalization insurance will not exceed a total cost to the employee of more than forty
dollars ($40.00) for the 1998-99 contract year; fifty dollars ($50.00) for the 1999-2000
contract year and sixty dollars ($60.00) for the 2000-2001 contract year for the contract's
life when the employee utilizes the Flexible Spending Account for those employees hired
prior to July 1, 2000.
Those employees hired after July 1,2000 will be responsible for paying 10% of the cost of
the individual coverage or 25% of the family coverage cost depending on their coverage
needs. Those employees hired after July 1,2001 will be responsible for paying 10% of the
cost of the individual coverage or 30% of the family coverage cost depending on their
coverage needs.
There shall be a prohibition on dual family coverage for two (2) married persons employed
by the District who would otherwise be entitled to such coverage. Two such married
persons with eligible dependents shall receive one family policy. Two such married
persons without eligible dependents shall receive two individual policies.
The union agrees that the co-pay obligation for prescription drugs will be a $10.00 co-pay
for brand-name drugs and $5.00 co-pay will be required for generic brand prescriptions.
In cases where married couples are employed by the District, the spouse with individual
coverage may elect to waive the same on an annual basis in return for a lump sum payment
of one thousand dollars ($1,000), minus taxes and other applicable withholdings. Said
waiver shall be on a form to be provided. At the end of each employment year, the waiver
will automatically continue unless withdrawn by signing up for a renewal of coverage in the
appropriate District office.
A married person employed by the district may elect to waive coverage on an annual basis
for a consideration of $1,000 as previously described.
An employee whose marital or personal status is subject to change may elect to withdraw
the waiver on other than an annual basis with a pro rata adjustment of the thousand dollar
rate.
Additionally, an employee currently covered under the District's health insurance plan may
opt to withdraw from the plan under the same provisions as outlined above.
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ARTICLE XIV
HEALTH INSURANCE
B. The District shall have the right to change health insurance carriers or pursue a plan of self-
insurance provided that the benefits being offered by the new insurance carrier and/or plan
of self-insurance shall be equal to or better than those being realized at the time of
change and provided that there being no lapse of coverage for pre-existing conditions by
virtue of restrictions concerning employee eligibility_
In the event the District considers an alternative health coverage plan, it agrees to convene a
committee to study such plan and agrees to include CSEA representation on such
committee.
The CSEA has a right to request and receive from the plan administrator information
concerning the costs, utilization and operation of the negotiated health care program.
c. In the event that the District effects a change in health insurance coverage and/or institutes a
dental or life insurance plan during the tenns of this agreement for District employees who
are members of other collective bargaining units, the District agrees to negotiate
with the Association concerning possible modification of the applicable provisions of this
agreement. In the event of non-agreement after a reasonable amount of time, the District, at
its sole option, may implement for the employees of this bargaining unit whatever change
has been effected for other employees.
22
ARTICLE XV
RETIREMENT
A. Retirement benefits shall include the improved 1/50 - 75-1plan (career) which is provided
for New York State employees. Persons who last became employees after July 1, 1976 are
required by law to contribute 3% of salary.
B. Retired clerical employees shall be allowed to do substitute clerical work in the Rome
School System.
C. The District shall subscribe to that portion of the retirement plan options allowing
application (by the employee) of unused sick leave as additional service credit upon
retirement.
ARTICLE XVI
LEAVE FOR ASSOCIATION BUSINESS
A. The Association shall have up to three (3) days per year to attend Civil Service meetings
with no loss of payor deduction from personal leave.
ARTICLE XVII
TRANSFERS
A. When involuntary transfers are necessary, the transfer will be made only after a meeting
with the clerical staff member and the supervisor. A written report shall be given to the
Association.
ARTICLE XVIII
SNOW DAYS
Personnel assigned as emergency staff when inclement weather causes a general shutdown will be
granted compensatory time at the employee's discretion with the consent of hislher immediate
supervIsor.
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ARTICLE XIX
JlJRY DUTY
Employees who serve on jury duty will not be charged, but compensation for jury service is to be
returned to the District, exclusive of expenses as reimbursed by the governing court.
ARTICLE XX
MISCELLANEOUS PROVISIONS
A. This Agreement shall constitute the full and complete commitments between both parties
and may be altered, changed, added to, deleted from or modified only through the
voluntary, mutual consent of the parties in a written and signed amendment to this
Agreement.
B. This Agreement shall supercede any rules, regulations or practices of the Board which shall
be contrary to or inconsistent with its terms except that any item or items contrary to law
shall be null and void. The provisions of this Agreement shall be incorporated into and be
considered part of the established policies of the Board.
C. Any individual arrangement, agreement or contract between the Superintendent and an
individual employee shall be subject to and consistent with the terms and conditions of this
agreement.
D. Copies of this Agreement shall be printed at the expense of the Board and shall be given to
all members of this Association now employed, within one month of the signing of the
contract.
E. Every effort will be made to confer with the Association President prior to any contractual
decision being made and published which involves clerical employees.
F. A Labor-Management Committee will be formed consisting of three (3) representatives
designated by the Association and three (3) representatives designated by the District.
Appointment to the Committee will be on an ad hoc basis and each party shall be free to
change its designated representatives as it sees fit. The Committee shall meet quarterly or
more often, upon request of either party.
G. Travel Compensation: Bargaining unit employees who use their personal car for School
Business will be paid mileage at the IRS approved rate, subject to supervisor's approval.
School Business shall mean only travel specifically assigned by a Supervisor to perform
school related duties.
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ARTICLE XXI
TERMINAL LEAVE
1. Upon retirement any clerical employee who has served for at least ten (10) years in the
Rome Public Schools may be granted terminal pay added to his or her final year's salary.
2. Each employee qualifying under (1) will submit at least six (6) months in advance of his or
her effective retirement date an irrevocable letter of resignation for the purpose of
retirement. If special circumstances exist, the Superintendent may waive the six (6) month
notice requirement at his/her discretion, not subject to grievance or arbitration. In the event
of an unforeseen extraordinary change in the employee's life circumstances, the Board of
Education may, in its sole discretion, allow the employee to withdraw his/her resignation.
Such determination by the Board shall not be subject to the grievance and arbitration
procedures.
3. A clerical employee qualifying under (1) and (2) shall be paid an amount equal to one four-
hundreth (1/400) for ten (10) month employees and one four hundred-eightieth (1/480) for
twelve (12) month employees of his or her final year's salary times one-third (1/3) of his or
her accumulated unused sick days.
4. Any employee qualifying under (1) and (2) will have the option of either putting their
terminal leave payment towards their retirement or receiving payment of terminal pay. [See
Article XV C, Retirement]
ARTICLE XXII
INSERVICENISITATION DAY
The District may in conjunction with the Association schedule one day annually for inservice when
school is not in session or the Assistant Superintendent for Business may approve for individual
employees a visitation day for educational purposes. Only one such day will be permitted within
each school year and the District is not required to schedule an Inservice Day.
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ARTICLE XXIII
CLE~CALSALARYSCHEDULE
1. Ten month personnel will be given an option to do one of the following:
A. Receive 21 or 22 pays, distributed over a ten month period.
B. Receive 26 or 27 pays, distributed over a twelve month period.
C. Receive 26 or 27 pays, with 21 checks issued during the school year and a lump sum
equivalent to 5 pay periods to be issued at the end of the school year.
/ Any additional differentials must be negotiated with the Association.
,.,j, Any employee placed in another position shall have hislher salary schedule and step filed
with the Association President within 15 days after the change.
4. All new employees shall be placed on the first step of the salary schedule except for service
to the Rome City School District rendered on a temporary or substitute basis such service to
be considered uniformly.
5. The annual work year for bargaining unit employees shall be computed as follows:
10 month 7.5 hrs. 193 days at 7.5 hrs.
13 holidays at 7.5 hrs .
1,447.50
97.50 hrs
1,545.00 hrs.
11 Months 7.5 hrs. 208 days at 7.5 hrs.
13 Holidays at 7.5 hrs.
1,560.00 hrs.
97.50 hrs.
1,657.50 hrs.
"'The annual work year for bargaining unit employees who are twelve-month employees
shall be inclusive of holidays:
7.5 hours 261 days 1957.5 hrs.
8.0 hours 261 days 2088 hrs.
In leap years the annual work year for bargaining unit employees who are twelve-month
employees shall be:
7.5 hours 262 days 1965 hrs.
8.0 hours 262 days 2096 hrs.
The District agrees to compensate all employees for the extra day at their normal rate of
pay."
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ARTICLE XXIII
CLEIDCAL SALARY SCHEDULE
5. Continued
A. The following is the agreed method of distribution for the 2001-2002,2002-2003,
2003-2004, 2004-2005 wage package of 3.5%, 3.5%, 3.5%, and 3.5% respectively
as agreed at ratification between the parties:
1. Effective July 1,2001 grant all bargaining unit members an across-the-board
wage increase of (3.5%) of their 2000-2001 salary (Increase applied
retroactive if necessary).
2. Effective July 1, 2002 grant all bargaining unit members an across-the-board
wage increase of(3.5%) of their 2001-2002 salary.
3. Effective July 1, 2003 grant all bargaining unit members an across-the-board
wage increase of (3.5%) of their 2002-2003 salary.
4. Effective July 1, 2004 grant all bargaining unit members an across-the-board
wage increase of (3.5%) of their 2003-2004 salary.
5. All barganing unit members receive an additional $100 per year added to
base rate for contract years 2001-2002, 2002-2003, 2003-2004.
B. "Effective July 1,2001 in addition to the general salary increase, the District agrees
to upgrade the salary of (1) Senior Account Clerk-Typist (in payroll) and (1) Senior
Payroll Clerk (in payroll) by $.15 per hour.
Effective July 1, 2002 in addition to the general salary increase, the District agrees
to upgrade the salary of(1) Senior Account Clerk-Typist (in payroll) and (1) Senior
Payroll Clerk (in payroll) by $.15 per hour."
27
ARTICLE XXIV
NO STRIKE
It is agreed that there shall be no strikes, slowdowns, picketing, stoppages of work or walkouts by
the Association or its members during the life of this Agreement, and neither the Association nor
its members shall encourage, cause, instigate or condone any such actions.
ARTICLE XXV
NEW POSITIONS
The Rome City School District has the right to create and establish the initial salary for any new
position(s) in the Clerical bargaining unit, with the stipulation that within thirty days the District
and the Rome City School District Clerical Employees Unit of the Oneida County CSEA
must begin negotiations as to establishing the final agreed to salary for such position(s), along with
its (their) inclusion (salary, new title(s)) into the collective bargaining agreement.
ARTICLE XXVI
LONGEVITIES
Bargaining unit employees who have completed twenty (20) full years of continuous service in the
Rome City School District shall be entitled to a longevity stipend of two hundred fifty dollars
($250.00) annually commencing in the twenty-first (21 st) year.
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A.
ARTICLE XXVII
PROFESSIONAL DEVELOPMENT
Full-time employees who have successfully completed hislher probationary status are
encouraged to enroll in courses of education relevant to hislher position and job duties with
the District subject to the following terms and conditions.
1. An educational assistance form must be completed and submitted for written
approval by the Deputy Superintendent.
2. Courses must be specifically job related and taken to improve on-the-job
performance.
3. Requests will be approved when the education or training is considered to be job
related and budgeted funds are available.
4. Employees who are matriculated students may submit courses which are not job
related be required for completion of a job-related degree. Proof of matriculation
must accompany request.
5. Receipt(s) for tuition (fees, books) must be submitted along with a statement from
the educational institution acknowledging successful completion of the approved
courses of study.
6. Students earning a grade of "A" or "B" will be reimbursed up to $200.00 per year.
7. Students earning a grade of"C" will be reimbursed up to $100.00 per year.
8. There will be no reimbursement for a grade less than "C".
9. No one employee may take more than one class/course per year.
10. The course or class taken must be given by a New York State Education Department
accredited institution.
11. No course is to be taken during normal working hours.
12. Course approval or denial is a non-grievable issue.
13. Employee receiving educational assistance must agree to remain employed by the
District for one year following completion of the course or reimburse the District for
the amount of the educational assistance received.
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ARTICLE XXVII
PROFESSIONAL DEVELOPMENT
B. Any employee who successfully completes a degree program (Associates, Bachelor,
Masters degree) or currently holds such degree shall receive additional monies as follows
per contract year:
2001-2002
2002-2003
2003-2004
2004-2005
5500.00
$750.00
5750.00
S 1,000.00
Salary adjustments will be effective on the first pay period of July 2001 for all employees
who currently hold a degree.
Any employee shall receive a salary adjustment upon receipt of a degree program. The
employee must provide official transcripts showing successful requirements for completion
of the degree.
Upon receipt of such documentation, salary adjustments will be effective on the first pay
period of the following September or January.
ARTICLE XXVIII
LIFE AND ACCIDENTAL DEATH & DISMEMBERMENT rNSURANCE:
The District shall pay 100% of the cost for an active employee's life and accidental death and
dismemberment insurance plan to be selected by mutual agreement in the amount of $20,000 per
bargaining unit member.
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I
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ARTICLE XXIX
CLERICAL SALARY SCHEDULES
2001-2003
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CLERICAL Sf\LARY SCHEDLLES
2003-2005
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ARTICLE XXX
DURATION OF AGREEMENT
This Agreement shall be in effect from July 1,2001 through June 30,2005.
2d'~ Q~<-~~
Employees' Association President
U-.
Dated this /l / day of
fJ1~-, 2001.
~~~Superintende of Schools
~
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Article 1
Section 1
Article 2
Section 1
Section 2
Section 3
Article 3
Section 1
Article 4
Section 1
Article 5
Section 1
Section 2
A IT ACHMENT A
Memerandum er Ag1~ut
between
Rome City School District Clerical Unit
and
Civil Service Employees' Association, Inc.
Purpose
The purpose of this memorandum of agreement is to provide a retirement incentive
for all eligible CSEA bargaining unit employees.
Eligibility
An employee must retire (use New York State Employees' Retirement System
definition) within a year of when he/she flI'Stbecomes eligible to receive a pension
without reduction.
An employee, to be eligible for payment, must submit an irrevocable letter of
resignation at least six months prior to effective date of retirement.
In the event that a change in life circumstances occurs after an employee submits an
irrevocable letter of resignation, the employee may request that said letter be
withdrawn. The Board shall have the right to waive the irrevocable letter of
resignation.
Retirement Incentive
Equivalent to the maximum monetary differential between the fIrSt and last step of
the schedule applicable to the retiree's classification, to a maximum of $7,000.
Duration
The duration of this memorandum of agreement shall be unlimited.
Modification of Agreement
Either party may, with WIitten notice to the other party, request to open negotiatic 15
regarding the terms and conditions of this memorandum of agreement.
No modification of this memorandum of agreement shall become effective until it is
in written fann and is signed by both parties.
a#/~~~~x .
Daniel K. Farsaci
Superintendent of Schools
ulianne C. Banon, President
Rome City School District Clerical Unit
November 7, 1996
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ROME CITY SCHOOL DISTRICT
112 EAST THOMAS STREET
ROME. NEW YORK 13440
Telephone (315) 336-0383
.September 20, 1988
Mrs. Patricia Riedel
President, Clerical Employees Unit
Rome City School District
Rome, New York 13440
Dear Mrs. Riedel:
This is to confirm that in the event the District elects
to change health insurance plans pursuant to the provisions
of Article' XIV of the 1988-91 collective bargaining contract,
the School District agrees that the Clerical Unit shall be
included within the plan by which the Administrative Unit
members are covered.
Sincerely yours,
Rome City School District
by
James P. Burns, III
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ROME CITY SCHOOL DISTRICT
112 EAST THOMAS STREET
ROME, N~W YORK 13440
DANIEL K. FARSACI
Supenniende'1! ot Sd100IS
T9le~hon9 (315: 336-0383
~
SHEILA O'S. VANDEVEER
Assistant Supennrendenr InstruC:lorvPerso"nc
Teleprione (J~S) 339-0371
JOHN M. HUNTER
AssistanT Supenntencenr tor BUSiness
Telephone (315) 339.2824
June 15, 1992
JMH-92-207
!vIs. Ethel Remick, President
CSEA Clerical Unit
Rome City School District
Rome, NY 13440
Dear Ms. Remick:
The Rome City School District and the CSEA Clerical Unit have agreed during negotiations
leading to the 1991-1993 Contract between the parties to implement a Flexible Spending Plan
for payment of family health insurance premiums or having eligible dependent care expenses.
As a part of this agreement, the parties also agreed to an increased percentage of employee
payment of 30% for the family health insurance premium (see page 23, Article XIV).
If the Rome City School District or the Federal Government should render the tax benefit of this
plan null and void, the district agrees to return the district's percentage of contribution rate for
family health insurance coverage to 80 %.
Sincerely yours,
~
/~
t//J / 11#/"1! '--. Lri-
/ '
I!~~
"
I
1 /
//
John M. Hunter
JtvfH:k
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:Ms. Ethel Remidc, President 'i; : '.:' ," : .
!tome City School 'DistriCtCle#ca1 Unit, CSBA'
Sleepy Hallow Road, RD #3 ::
Rome, NY 13440, ':!
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This,letter is to cOnr~ our mutualundmtandiDg"'~g
~e abO~~ced malta".
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.For' the tenn of thectixrentCo~ectiveBarPining'~ent rAgree~ent.) between.theRome.
City School District. and the' Clerical Employees UDh, csPA, the fonOWing policy:'_ be
followedregardingUnusedvacationtimeunderAi1id~& of ~ ~ :An
~~ may
carry over, into the next fisca1'~ear,up to fiv~(~ ~n da~s'that~'..tJ.;,~:~.~ eDd
of the fiscal year (June30). Any additional'V3catiO%l~ thIt remah1"~uSe4
~"fi~ (5)
will be lost. ; .. . .."..
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".:" '.However, if vacationdays caMet be usedbeCaUSe aii~employ~ is inj~ «'beCOmea i1r.~
the' end of the fiscal year, or';because the ~oYee:'. ~r ~~ not8ppiove
~vacation, the SUperintendent may, because.o~ uniqJe ~'comPenht.' cirCu_ces" ~ the.
. . ,
.' ~ ~ .;.: , .
'.employee to carry someor aD~fsuch vacationda)'~'~ ~to the ~'fisca1 yeart~Qr_
.
. ,
. . .. ,"I lump sum payment for SOme or 'all of such days~ . If~1he, supclintendeni chOoses ~
mi1.ke, such
.
.a payment, it ,wiD.be computed' by multiplying the '11~ of: UDused ~ys ~
:.for such '
purpose by the employee's DOrmal daily wages 1~ Ippropn.ie witbholdiP.. Az1yadditional
vacation days that ze~ 'unusedbeyond five. (S) days:wiU ~ lost unless the.sUperinlelident .
'
.
allows the employee to carry some or all of sucb vacation days'forward into'. next tiScaI,year
or approvespayment for such'days as described~. . .
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Ms. Ethel Remick 13 August 93
This agreement will become effective as to qualifying vacatio~:days that are unused at the end
of the 1992-93fiscal"jez.
.
If this is consistent. with your understanding, please~~j date,:and return the enclosed copy of
this letter to JOM ~ Hunter. A copy is enclosed for your records.
Sincerely,
..
~~.
\
..
Daniel K. Panaa
S11perlntendent of Schools
Dated:~9'~J ,/~~
Ethel Remick,Presic1ent
Rome City School District:Clerica1 Uni~ CSBA :
',-'
:"
)
.;
cc: 1. Hunter
.
.
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